
UNITED STATES DEPARTMENT DF COMMERCE 
The Under Secretary of Commerce 
for Dceans and Atmosphere 
Washington. D. C. 20230 

March 24, 2008 

MEMORANDUM FOR: NOAA Executive Council 

FROM: 

NOAA Executive Panel 

Tim McClung ~..-M:}
Deputy Chief of Staff ;.~ 
Chief, Decision Coordination Office 

SUBJECT: Access to the NOAA Executive Intranet and 
Executive E-Mail Distribution Lists 

The Decision Coordination Office (DCO) is responsible for controlling access to the 
NOAA Executive Intranet (NEI), as well as maintaining the NOAA Executive Panel 
(NEP) and NOAA Executive Council (NEC) email distribution lists using the NOAA 
Enterprise Directory. 

As a reminder, DCO adheres to the following policy regarding obtaining access to the 
NEI and inclusion on the NEP and NEC email distribution lists: 

NOAA employee access to the NEI and/or inclusion on the NEPINEC email distribution 
lists will be granted by DCO staffwhen an email from the appropriate Assistant 
Administrator, Deputy Assistant Administrator, StaffOffice Director or Deputy Director 
is received (DCO@noaa.gov) specifYing the action to be taken/or specific employee(s). 

DCO staff will make every effort to expedite all requests by the close of the next business 
day. Questions or comments should be directed to DCO@noaa.gov. 

Thank you for your cooperation in this matter. 

THE ADMINISTRATOR 
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